Annex I

Description of the Action/Project
[This is to be filled by the beneficiary in consultation with the Contracting Authority and to be attached with the contract]
1. RATIONALE

<Specify the fundamental reasons for the course of an action/project>
2. Description

<Specify a detailed description of the action/project>
2.1. Objectives
< Specify the general and specific objectives of the action/project>
2.2. Expected results

<Specify the expected results of the action/project>
2.3.  Activities and implementation timetable

<Specify detailed activities related to the expected results above>
3. Location And Duration

3.1.  Location

<Specify the location of the action/project>
3.2.  Duration

<Specify the duration of the action/project>
4. Implementation
4.1.  Organisational set-up and responsibilities

<Specify the organisational set-up and responsibilities to implement the action>
4.1.1. Method of Implementation

<Specify implementation plan of the action>
4.2.  Programme Budget

<Specify the total program budget, the pre-financing and the tranches to be requested>
5. Monitoring and Evaluation
5.1.  Monitoring & Evaluation
The research activity is subject to monitoring and evaluation. Firstly the project will be monitored by the AUC as part of its routine monitoring and evaluation process, which include quarterly reporting. The programme will be primarily judged on the quality, relevance and impact of the report produced.

5.2.  Audit and Internal Control

The AUC/EC shall appoint, in accordance with the AUC procurement rules, a reputable external auditor/accountant (i.e. international firm member of an internationally recognised auditing body).  The auditor/accountant’s role shall include:
1. Monitoring the project’s expenditure and auditing the project’s accounts for submission to the AUC. 
2. Monitoring that the segregation of duties between the Authorising officer and the accounting officer is in place and respected.

3. The beneficiary will ensure internal control of management operations.

4. In the case where the audits carried out indentify non-eligible expenditure, the following procedure is applicable:

i. The AUC shall send the beneficiary a report concerning the non-eligible expenses;

ii. The beneficiary shall submit its comments to the commission within one month following its reception of the report;

iii. The commission will communicate its final decision concerning the non-eligible expenses to the beneficiary;

iv. The Beneficiary shall transfer the non-eligible amount to the project account within 45 days following communication of the AUC final decision. In the case that this deadline is not respected, the commission may withhold this amount from future payments to the project account.  

6. Communication and Visibility

<Specify the activities to be taken in order to ensure that the Project output is communicated to the scientific community and the public at large so that the programme is more visible>
